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Spreadsheet Two

1. Open Excel on your desktop. 
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Copy the spreadsheet that you can see on this page. Don’t type on this page! Make a new spreadsheet. Save to your Flash drive. Call this “How many?”
3. Make the columns wide enough for your text. 

4. Drag your mouse across A1 to F1. Merge the cells. You can fill a color if you want to have a color. 

5. [image: image3.png]O‘ Microsoft Excel - = x
Home | Inset  Pagelayout  Fomulas  Data View @
Y 2 femesmns - [0x] e — B o = Ay &

Paste o % ;9| Conditional Format —Cell Foace - | [&- Sort & Find &
* g | A s~ % o ]jsh ) oo Tom G e | - Ao SRR
Clipboard Font 5 siignment (B Merge & Center 5 stes celts Editing
AL - | How many hours doyou_| =3 Merge Across
| Merge ceils
&) Spreadsheet2 - = x
2 E

study at Alemany?

work at your job?

look for a job?

clean your house?

get exercise?

watch tv?

play video games?

spend time with your family?
+alk on the phone>

Total

2
B
4|
B
B
7
5|
B
10
|
12 use the Internet?
B
14
15|
16|
|
18]

Unmerge Cells

orary th TeacherTube  C.

T Documentl - WF

Average




Save and print. 

6. Ask four classmates. Enter the numbers in your spreadsheet.
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In Row 14, columns A-E, use the Sum to find the total. Select the numbers from row 3-12. Click on the Sum Formula. 

8. Save. 

9. In Column F, get the average. Select B3 to E3. Open Formulas. Choose Average.

10. Save again. No new name. Just save. 

